
INSTRUCTION MANUAL 

(ONLINE APPLICATION FOR ADMISSION IN UPVAID) 

 

STEP-1: OPEN PORTAL ON GOOGLE CHROME/ MOZILLA FIREFOX 

Application is required to open Upvaid Admission Portal by using following link: 

http://upvaidadm.smartpad.in 

 

 
 

 

 

STEP-2: CLICK ON “ONLINE APPLICATION” TAB IN MAIN MENU 

 

 

http://upvaidadm.smartpad.in/


STEP-3: FILL ONLINE FORM AS DIRECTED ON SCREEN. 

 

Application shall assure his/her eligibility criteria as per the guidelines issued by 

PSFAUSM. After filling the form, check all declaration to accept the terms and 

conditions. And then click on “SUBMIT” button. 

 



 

 

 



 

STEP-4: LOGIN BY FILLING REFERENCE NUMBER AND PASSWORD. 

 

AFTER FILLING THE REGISTRATION FORM REGISTERED APPLICANT MUST LOGIN 

BY ENTERING REFERENCE NO RECEIVED ON THE REGISTERED MOBILE NO  AND 

THE FILL THE PASSWORD AND CLICK ON LOGIN . 

 

 

 

 

 

 

 

 

 



STEP-5: UPLOAD SCANNED DOCUMENTS  

 

AFTER LOGIN THE APPLICANT HAS TO UPLOAD ALL THE SCANNED DOCUMENTS ON 

THIS PAGE. 

 

 

 

 

 

 

 

 



STEP-6: ONLINE PAYMENT  

 

AFTER UPLOADING THE SCANNED DOCUMENTS APPLICANT HAS TO MAKE PAYMENT 

ONLINE. 

 

 

 

 

 

 

 

 



STEP-7: SELECT CHOICES   

 

APPLICANT WILL GET AN OPTION TO SELECT COLLEGE NAME AND QUOTA AFTER 

SUCCESSFULLY MAKING THE PAYMENT ONLINE. 

 

 

STEP-8: CHOICE LOCK WILL BE AVAILABLE FROM 1ST SEPTEMBER 2020 

ONWARDS. IN CASE CHOICE FORM IS NOT LOCKED THEN IT WILL BE 

LOCKED AUTOMATICALLY ON THE DAY OF MERIT.   

STEP-9: AFTER CHOICES HAVE BEEN LOCKED PRINT FORM WILL BE 

GENERATED. 

STEP-10: AFTER COMPLETING ALL THESE STEPS APPLICANT HAS TO 

REPORT TO COLLEGE AND HAS TO DEPOSIT FEES. 



STEP-11: THEN COLLEGE WILL GIVE ACKNOWLEDMENT SLIP OF FEES PAID 

BY APPLICANT AND DOCUMENTS SUBMITTED TO THE COLLEGE. 

 


